Employee of the Month 
Guidelines

Any District employee may nominate any Purchasing or Warehouse employee by filling out an “Employee of the Month” form and submitting it to Leeann Errotabere (Director of Purchasing) or Ron Munarolo (Warehouse Supervisor).  All Purchasing and Warehouse employees are eligible, except the Director of Purchasing and the Warehouse Supervisor.  The Employee of the Month committee consists of the Director of Purchasing, Warehouse Supervisor and the Assistant Superintendent of Business Services.  This committee will meet once each month to discuss and review nominations for Employee of the Month.

Nominations are due by the tenth of the month, and will be good and considered for a period of two months.  The committee will determine if any of the nominations quality. 

The following criteria should be considered when employees are filling out Employee of the Month forms:

1. Nominees can only be purchasing or warehouse staff, excluding the Director and Supervisor.

2. Employees cannot nominate themselves.

3. Nominees should be of good character, and have a good, positive attitude towards their jobs as well as the department.

4. Nominees must be punctual and have a good attendance record.

5. The nominees should show exemplary performance for fellow employees to follow.

Other criteria that may be considered:

1. Nominee demonstrates high degree of initiative to exceed job performance, expectations, or resolving issues.

2. Nominee exhibits extra effort for self-improvement.

3. Nominee received recognition by site/department (internal/external) for services rendered or attitude exhibited.

4. Nominee’s involvement in community service programs and/or school programs.

5. Nominee creates/promotes/implements an idea to change/improve/create a process to increase effectiveness and efficiency of mission (Baldrige).

Employee of the month will be recognized with:

1. Announcement and presentation at department meeting.

2. Name with month and year added to department Employee of the Month plaque, with a picture attached for the month the employee is selected along with a trophy for the employee.

3. Picture and biography placed in CUSD today and on the department website.
4. Parking in Employee of the Month parking space for the selected month (applicable for Warehouse employees).

5. Lunch at employee’s favorite restaurant (in the Fresno/Clovis area.)

