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Elementary schools:
Size: 800x450 pixels (16x9
inches)
Stack vertically on page, to the
right of the article title
Rectangle shape with pointed
corners

Differences in Thumbnails
Secondary schools:

Size: 600x400 pixels (12x8 inches)
Lay out horizontally on page, above
article title
Rectangle shape with rounded
corners



Creating a
Thumbnail



Creating Your Thumbnail

PowerPoint Canva

Two recommended ways to create a thumbnail:



Use the template we created in the appropriate aspect ratio.

Click here to download the Elementary Template.

Click here to download the Secondary Template.

Change your own PowerPoint ratio:

Click Design             Slide Size             Custom Slide Size

Match the settings to the right:        Elementary          Secondary

Click Okay

Click "Ensure Fit"

Powerpoint Thumbnail Creation

https://www.cusd.com/Downloads/Template%20-%20Primary%20News%20Article%20Thumbnail2.pptx
https://www.cusd.com/Downloads/Template%20-%20Secondary%20News%20Article%20Thumbnail2.pptx


Use the templates created by Sarah Burress, Clovis

East High Activities Director.

Click here to access the Elementary template.

Click here to access the Secondary template.

After clicking on the link, click "Use

Template"

You will be taken to the design template in

the correct dimensions.

Design your thumbnail!

Canva Thumbnail Creation

https://www.canva.com/design/DAEbp0EzF7E/7Q-TlxI5V7CG-7prwdOYEQ/view?utm_content=DAEbp0EzF7E&utm_campaign=designshare&utm_medium=link&utm_source=sharebutton&mode=preview
https://www.canva.com/design/DAEbpnmQpPY/YvluFXnhCpGctcxF7qf5ag/view?utm_content=DAEbpnmQpPY&utm_campaign=designshare&utm_medium=link&utm_source=sharebutton&mode=preview


Templates
Find a layout/design

you like

Elements
Insert shapes and

graphics

Uploads
Add school logos and

your own photos

Text
Find fonts and

customize text

Use the tabs

on the left-

hand side to

explore

different

design

components

No crown =

FREE to use

Crown = Paid

CanvaPro

feature



Saving your thumbnail:

Click "Download" in the top right corner

Choose the JPEG file type

Choose the pages you want to save

Click "Download". Your file will appear

in the bottom left.

Click the arrow next to the File, then

click "Open".

Save the File where you'd like.

Saving Your Thumbnail



Follow the instructions in the News Article Tutorial

for uploading thumbnail images.

Uploading your Thumbnail



Kendra Burt

Digital Media Specialist

 

KendraBurt@cusd.com

x79030

have questions?let me know!


